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Becoming a MySchoolFees.com
User

1ts simple to become a MySchoolFees.com User, just follow these few steps and
you'll be on your way!

he few steps listed below will allow you to create your MySchoolFees.com User Account :

1. Open your Internet Browser
2. Visit http://www.myschoolfees.com
3. Click the User Registration link

4. You're now at the User Profile page where you will enter the personal information for your
account. We collect this information for two purposes:

a. It allows us to give you an Auto-Fill feature when you are filling out other
MySchoolFees.com forms (such as the Pay School Fees form)

b. It also allows us to have your information at hand in case we need to contact you
concerning a transaction.

c. You do not have to waste any energy worrying about submitting this information. All
information is sent securely over an encrypted internet connection. MySchoolFees.com
will NEVER sell, or share your personal information for any reason... EVER.

5. Fill in your User Information and click the Next button.

6. You're now at the Confirm Your Details page. Just double check that all of your information
is correct. If it is, click the Next button. If you’ve made an error, just click the Reenter button

and fix your mistake.

7. Now you’re at the Secret Q and A page. As an extra security precaution, we encrypt your
password so it can never be read accept by a special decryption method. We ask for a Secret
Question and Answer so in the event that you forget your password you have a way to reset it.

a. Select your Secret Question
b. Type in your Answer

c. Click the Submit button
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8. That’s it, you've returned to the MySchoolFees.com Home Page and you're ready to Login.
9. Click the User Login link

10. Type in your User Name (this is your Email Address) and your password then click the Login
button

11. You are now at Your Home Page where you can pay your school fees online

Chapter Summary
It’s simple to become a MySchoolFees.com user.

e  Visit www.myschoolfees.com
e  Click the User Registration link and enter your User Information
e Choose your Secret Question and Answer

e Login to Your Home Page
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Adding a Student

This

chapter will walk you through the steps needed to Add Your Student or

Students to your User Profile. It will guide you through the different types of fees
that you can pay Jor your student.

he first step in paying fees for your student is to add your student to your User Profile. Your
school has sent you a letter letting your know about the benefits that MySchoolFees.com can
offer you, as well as your student’s Student Id. Here are the simple steps it takes to add your

Student or Students to your User Profile.

Steps for Adding a Student

1.

2.

Visit www.myschoolfees.com
Click the User Login link

Enter your User Name (your email address) and Password and click the Login button.

You're now at Your Home Page. Select the School that your student attends from the School
Drop Down List.

Information Contact Sales

Your Home Page School : | UT - ALPINE - HAPPYDALE HIGH SCHOOL v
WELCOME JOHN SMITH

This is the Student Section6bur
HomePage. To add your first

student, just click the Click Here T
Add A Student Link

Manage Your Profile

Edit Your Profile Change Your Password

JOHN SMITH'S STUDENTS

WELCOME TO HAPPYDALE HIGH SCHOOL!! Click Here To Add A Student

Public Purchases

Public Purchase View Payment History Help 2

For Sales Inquiries Please Contact : sales@myschoolfess.com - (205) 956-0415 rt@myschoolfess.com - (541) 510-2462 Version 1.97000
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5. As noted in the image above, click the Click Here To Add A Student Link

6. You are now at the Add Student Page

7. Enter your student’s Student Id in the ‘Enter STUDENT ID’ text box and then click the Submit
button.

MySchoolFees.com

Log Out Information Contact  Sales

Add Student

Enter Your Student Information

Enter STUDENT ID | 103905

[ Submit ] [ Your Home Page PIN Numbers are Optional by School

a

myschoolfees.com - (205) 956-0415 S =N rt@myschoolfees.com - (541) 510-2462 Version 1.97000

For Sales Inquiries Please Contact : sales@

8. If the Student Id exists, you will be asked to confirm that this student is actually your student,
and whether or not you’d like to add them to the list of Your Students.

A student with that Student Id
has been found, now you just
choose Yes or No to choose if
82dzQR ftA1S (2 |[E
your User Profile.

Add Student

Enter Your Student Information

Enter STUDENT ID | 103905

[ Submit | [ Your Home Page | piy numb € Optional by School

Would you like to add ZIEMBA, LEANN as one of your students? /
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